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541-429-7180

Human Resou rces@ctuir.org

46411Timine Way
Office of Human Resources
Pendleton, OR 97801

POSITION DESCRIPTION and VACANCY ANNOUNGEMENT

POSITION TITLE: Custodian (Swing Shift 2:30-11:00 p.m.)

SALARY: Pay Range 4
$31,537.08- to $40,234.92 annual
DOE/DOQ

DEPARTMENT: Public Works

LOCATION Position located at Nixydawii Governance Center, Mission, Oregon,
Confederated Tribes of the Umatilla lndian Reservation

EMPLOYMENT STATUS: Full Time with benefits package
Background check required
Non-Exempt

SUPERVISED BY: Custodial Supervisor

OPENING DATE: April 8,2025

CLOSING DATE: April22,2O25

CTUIR MISSION STATEMENT

Exercise the Tribe's sovereign authority to achieve the maximum protection of resources identified in the
Treaty of 1855, to protect newly acquired lands wherein the Tribe has a vested interest, to protect the lands of
all the citizens and residents of the Umatilla lndian Reservation. This position will protect human life, water,
land, ai1 and wildlife by exercising professional skills and abilities in the protection of the resources of the
Confederated Tribes of the Umatilla lndian Reservation.

GENERAL STATEMENT OF DUTIES

The Custodian position is a covered status position within the Confederated Tribes of the Umatilla lndian
Reservation. All applicants for this position will be required to undergo a background check and pre-
employment drug and alcohol test. The Custodian position is primarily responsible for custodial services
assigned office buildings to maintain the interior and exterior of the facility in a clean and orderly condition.

EXAMPLES OF ESSENTIAL JOB DUTIES & RESPONSIBILITIES
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1. Required to remove refuse from s,ome offices, arr restrooms, all confelen:e rooms' all food service

areas, etc. Replace wastebast<et tiner-Jat n""t"tty' w;;h'tnJoitinttct refuse contains as

necessary.
2. Required dailY to:

a. Vacuum all carPet aJeas'

b. SweeP alltile/vinYl floors'

:. Ug n:i;llfirut*fi]'T,3nnllTliii..'vacuum 
creaners,'oor po'ishers' shampooer'

etc'
e.Cleansanddisinfectallcountertops,dril\i19'fountains,breakareas,sinks,etc.

3. Dust office tu'iit*., file cabinett, *injo*tiilt, light iixtures' blinds' etc'

i fu:l *r;ll' ilf, [::13 ff il::ill H:11]T "'"1: $:,i:l :l'il''1";iil'"' 
oo r u si ns variou s

creaning ,otu.ni, ano compou.nds according to 
"orpor,,io. "ilr""r. 

potish froor with electric

ilililg;achine or weighted brush'

6. May transport imart equipment oi ioor, between departments or tacirities' May set up tables and

o.,;15i*":r.mi$'.xiftT,',";ffi 
,t:m:ll::;:J::l'J,'.t.,of buildinssinteriorandsome

exteriors a, uar'is;"d by supewisor. - ^- -- '.ri.+ ^nr"! htemishes usinq

g. Shampoo aarpai", and upholstered furniture by hand or machine' Kerluvc urr L q' rv pre" "-"

various 
"rtuning 

t;lvenis and compounds'

g. crean and disiniect a' sinks ,no rairin., dairy, restock tower and tissue dispensers' sweep' disinfect

and mop til tii"ti'*;''# walls and door handles'

10. Check all lighifixtures daily;r.pon'i.q*t for maintenance as required

11. Sweep.ntr.n." *itks, and ,..,rr,1,'.'r=.Tilt, 'fi:l: iolitptit' report request for maintenance as

required. nemoue alr graffiti ., ,.qlir.o ny cteaning ruii;.. or ieport request for maintenance as

required' , ^-i^a -,rnnriaq daitv. responsibte for preparing a w,e,ekll-:i:::il"Tli,r::th;ishortages
12. lnventory cleaning supplies !al]I, 

res'onsible for preparing u *,.'.|ll-:ustodial supply list and

submitting tist tobustodial Superi=.;#'in" qr..iitiJ, lt iuppries ordered sha' ensure that

do not occur'
13. Dairy Check heating and cooring systems before reaving the buirding to maintain consistent building

temperatures' . ranrc aacr rre as necessary. Check security lights lnd 
t-t] alarm

' ^ fl,l:hti x' ls;m: : tTi Uy 
.f'ilf i 

"i- 

* 
: ilili 

1; pil; ;";' *.i "' 
: : l:::,

,, 
ifr$."T':ti"di:,ii:tliru:fj::L:!:[::{$.:,+il?,nli.u, incrudins computer/terephone room'

Finance,Humin'nesources,p'tri.jJ.tyangEducationalbuildings'
16. other appropriate duties ,.r.*.iiJ .rJ"'oi.r tun.tiol.'r"rJrigtto n-y cuttodial Supervisor'

SUPERVTSORY AUTH O RITY:

None
stcunronv AUTHORITY:

None
ncClss ro sENSlrlVE AREAs:

6"il-pttv,elephone room' H uman Resou

it"p[ip.ttormances of assigned duties'
rces, Finance, Public Safety' Education spaces as necessary in the

REQUIRED MINIMU M QUALIFTCATIONS:
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1. High school diploma or GED equivalent'

2 trlrlst ne (18) Years of age'
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3. Knowledge of safe cleaning, lifting, safety procedures, materials, and equipment used in cleaning
facilities.

4. Must have access to reliable transportation to and from work and work sites.
5. Physical strength to lift, pull, push, or carry equipment weighing at least 45 pounds.
6- Physical ability to perform work required as outlined under job duties and responsibilities.
7 ' No known allergies to chemical or cleaning agents or to protective clothing and work gear.
8. Knowledge of safety practices and procedures.
9. Within six to twelve (6-12) months of hire must:

a' Attend and fully understand Universal Precautions and Blood Borne Pathogens training and
keep current.

b. Must attend and fully understand OSHA training.
c. Must become current on required immunizations and complete Hepatitis A & B series (and kept

current).
d' Willing to attend the required training session either on site or external, including First Aid/CpR

(and kept current).
e. Obtain High School Diploma/GED; shour supervisor actively working towards (if not possessed at

time of hire)
10. Must be reliable, highly motivated, self-starter and can work effectively with minimal supervision.

Ability to understand written and verbal instructions.

PHYSICAL DEMANDS:

1. Ability to stand; walk; stoop; bend and kneel for long periods of time.
2. Frequently, lifts, pulls or pushes equipment.
3. Must have the ability to lift at least 45 pounds.
4. Must be able to work around unpleasant odors.
5. Probability of cuts and chapped hands due to nature of work and work area.
6. Must wear protective gloves, aprons, safety shoes, back belts, masks and safety glasses when required for

safety purposes.
7. Protective gloves must be always worn when handling infectious waste or any chemical agents.

Pursuant to Tribal Worker's Benefit Code, Section 4.02.A. "All workers shall disclose any pre-existing physical
or mental disorder and/or disability that could potentially affect or impair the worker's ability to perform in a
reasonable and safe manner the activities involved in the position in which they work. Disclosure shall be made
in the employment application or interview before commencing employment or before commencing new job
duties after job reclassification, reassignment, promotion, demotion, oi other change in job duties. The content
of such disclosure shall be made promptly by the covered worker after submitting a claim for benefits under
this Code."

SELECTION PROCESS:

Tribal Personnel Policies Manual, section 3.01: Employment preferences

The Tribe's employment preferences shall be as follows:

1. lndian Preference. lt shall be the policy of the Tribe to provide preference in hiring opportunities
within the Tribal government to CTUIR members and to other lndians enrolled in fedlraliy recognized
tribes. This CTUIR member and lndian preference shall be applicable in all employee hiring, promotion,
and transfer decisions.

2. Veteran's Preference. lt shall be the policy of the Tribe to provide preference in hiring opportunities to
veterans honorably discharged from the United states Armed Forces.
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3 rhe emproyment prererenc.^T1;:lilil,lli::i':H,:l1,Til[ll.x i]*:l'::"rT$.:J;:.'0'ess 
or

ih. Ptogttt'i funding source anc

4. Except for the emproyment preferences authorized under this section, it sha* be the policy of the

Tribe that no emptoyee or 1on,apiffiil;iu. oir.ril-ri..iJ .g"irst in fursuit of employment or

career gro*tf., Ou" tb ,u.., color, ,"f igi"'t, g"ndt'' 
"*utioiitntttion' 

age or national orlgln'

A* crurR rribar positions are competitive. A' employment aon!19at!9" '11':t;;[H"'l1i"Jili'::tr1;lf'

;,jiffi::iiil;j,1il;i:tffifJi1it".'.HilH::Tiiililili{l,?1"J;,ill':;lr';;; 
il;n?:-'""

rerevant to this por.i,ion'**ioe consio.i.i qr.ritied to ."ro:i:i;t'tilit p"tition and be eligible for an

DRUG FREE WORKPLACE:

:::,..,T,;[:"*"1"-,'fE'J,[.,';T,1xf iilxl.F^'liil#*1i:ii!I'H,"lsn"H':'il'o?Ju1#]l'"u.'
is to be made. o,, .l,iu-ii,iprJv... .rirriiilJ as satety ,.njliul ure subject to-rinoom Alcohol and Drus

r^^+i^A 
^, 

rrqr rant to the Tribal Personnel Policies Manual'
LEJI'llrV Yu'vv-"-

interview.

requirements'

OBTAIN AND SUBMIT APPLICATION TO

Custodia (Swing

REQUIRED EMPLOYMENT APPLICATION PACKET MATERIAL:

1. Completed Tribal Employment application' - -ience relevant to the functions of this position'

z. cover r.tt., .ipLiri.b.v."r, oua'fications and exper

3. personar ,.rur" identifying ,"riff;',y,rii-.ii*, uno &il;;; '"trurnt 
to the functions of this

Position'

!; i?f,'J:t'SiJl',\H:,Tgfl"{ii!?''fffil}""f}d'}$[ili$ilH't'3]n*'u"or nd an Brood

;. ii:,uur ."0 
'"i'I' 

p"i":1"-^.y.Tlit"J'&'.'-,?iillo,.l. 
^^"..,o or completed Form

or such with FederallY Recognu

7 . Veteran,s preference: Must pr*-.J.'p,ooi of r..bnorinll'service and discharge or completer

oiztq(if aPPlicable)'

APPLICANT RESPONSIBILITY

ffirffi,f;::il:J:,?ff?;fJl,lJ,i:i!iTiff:rrl:ff1{lT1r5ilruilr'il1'e*t:l;t:'ll"Tffll::"'
interviews. rf it isi-uestionabre .r,o #l'.!nil;ilii;..; r;;ir ihe minimum-quutititttions' 

an interview may

il;;;il sotetv i-make that determination'
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confederated Tribes of the Umatilla rndian Reservation
Office of Human Resources
Staffing and Recruiting
4641"1Timine Way
Pendleton, OR. 97801
Phone: (541)429-7180
Email: Human Resources@ctuir.org

To be considered, the application package must be post marked by the closing date.

6 o
"o7YApproved: JueJue Withers-L

of Human Resources
yons, Assistant Director, Office

Applicant Review and Acknowledgement

I have read the foregoing position description and understand the requirements of the position forwhich I am applying. I further certify that I fully meet the minimum qualifications for the position asa.dvertised ' (originat signature musi be placed'on fite in the employee's lerson nelfile when/if hired forthis position.)

Applicant Signature Date
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